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Getting Started
Accessing the Blog Admin

22 Dashboard

Form Builder
2 octive forms

Dynamic Data Template
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Antilles SDK

Dynamic Data Templa Settings

Form Builder Dynamic Data Templ

List Builder Form Builder

Pages List Builder

To create and manage blog posts, you must access
the Blog Module’s Admin. This may be done
through the Dashboard or the Sidebar.

Clicking on Blog in the Dashboard will take you
directly to the Blog’s Admin. The admin is where
you may view all posts and access all the tools to
manage your blog.

Clicking on Blog in the Sidebar will reveal a sub-list

of functionalities within the Blog Module. Click on
All Posts to go to the Blog’s Admin.
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Blog Admin Overview

Bsiog D e ) Y
Search h,
Blog Posts
Title Author Category Tags Date Status

Best Practices Q420180840 AM  Published @Edit @ Deles

RS A t Manager 116.0 Relea: Jas
pport You © Mariat {o 8! - GE ]
Kenda
Be Jedd @362018 0840 AM  Draft @Edt @ Delete
ane
Hanson Professional Senvices launches with LRS Antilles Jetf Enlow ©R202 0810 AM  Published @ -}

This is where you will get access to all the tools to manage your blog.
a. Settings: Basic settings for blog pages.

b. Categories: Add, edit and delete categories.

c. Comments: Access comments submitted by readers here. Approve or delete comments.

d. Add New Post

e. Search Panel: Search/filter posts by category, status, or by title or tag.

f. Blog Posts Panel: This is the list of all blog posts — published and drafts.

a. Title: This the title of the blog post. It will be displayed at the top of the blog post.

b. Author: This displays the author of the post. If you choose not to fill this out, then
your username will be displayed.

Antilles Blog: The Basics: Getting Started 6



c. Category: This displays the category of the post if you have created the category
and selected a category.

d. Tags: This lists all the tags associated with the post if you have created tags for
the post.

e. Date: This displays when the post was created or last edited.
f. Edit: Click to edit the post.

g. Delete: Click to delete the post.

Antilles Blog: The Basics: Getting Started



Posts

Add A New Post

Step-by-Step: Add A New Post

1. Inthe Blog Admin click on Add New Post.

(st | a8 | conmeem | QTR

v Title or Tag

2. Add content into the Post Details Panel. This includes title, teaser and details (where the

bulk on your content will go) sections.

Post Details

Posted Date
B | 05/M/2018 02:56:07 AM

Title
adding Text

Teaser

Hello, | have added some paragraph text. Cool.

Details
Edit Insert = \iew Format Table Tools
L) Paragraph B 7 U EE =E E = =

Hello, I have added some paragraph text. Cool.

Antilles Blog: The Basics: Posts
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3. Inthe Options Panel uncheck Published if you want to save a draft. A draft can’t be seen
by your readers. Keep Published checked if you want the post to be published and seen
by your readers.

. Options

Category

Uncategorized v
& Published
Allow Comments

Multi-Site

4. Click Save Post.

| Save Post @ |

Antilles Blog: The Basics: Posts



Blog Post Editor Overview

Blog Post

Post Details N options

Posted Date Pasted By Categery

Title o

Muiti-Site

Sites
> Artiies

B/ U EEXZ3NEE S -3 W oe W F o M mwicons F

This is where you do all the adding and updating content. Here, you may choose a category,
publish, allow comments, and choose what sites (if you have more than one site) you want the
blog to show.

a. Posted Date: This shows the date and time of when the post was created or when the
post was last edited.

b. Posted By: This is where the author enters his or her name. Leave blank if you want to
use your Antilles username.

c. Title: This is the title of the new page. It will be displayed at the top of the post.

d. Teaser: This is a short blurb than may include a short portion of your post or a short
description or summary of the post.

e. Details: This is where you will compose the content of the post. It features a Rich Text
Editor. A full description of the different features of the rich text editor can be found
here https://www.tinymce.com/ .

e Tools -> Source Code: Use this to view/edit the source code.

f. Category: This is where you select the category for your post.

Antilles Blog: The Basics: Posts 10
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g. Published: By default, this will be checked. This mean that when you save the post it will
be published for all to view.

e Uncheck if you just want to save the post as a draft. Only those who have login
credentials to your website will be able to see the post.

h. Allow Comments: By default, this is not activated. Check the box if you want to allow
readers to comment on your posts.

i. Multi-Site: By default, your website will be checked but if you have more than one site
listed here, you may choose which sites to display the blog on.

Antilles Blog: The Basics: Posts 11



Search & Filter Posts

Once you create several posts this is a feature that becomes very helpful to speed up your
workflow. You may search by Category, Status or Title or Tag.

Filter by Category

1. Click on the Any Category select menu in the Search Panel and you will see a list of
categories (if created) in the dropdown. This is on the far left column of the Search
Panel.

Search

2. Once you select a category, only posts from the selected category will show in the Blog
Admin.

Filter by Status

1. Click on the Any Status select menu in the Search Panel and you will see a few choices:
Any Status, Drafts, and Published. This is in the middle column of the Search Panel.

Search

L tat [ A Search

2. When you select a Status, only posts with the selected status will show in the Blog
Admin.

Definitions:

a. Any Status: This will show all posts — both published and drafts.
b. Drafts: These are posts that have been started but are not live. These can only be
viewed by those with access to the Admin. These cannot be seen by the public.

Antilles Blog: The Basics: Posts 12



You create a Draft by unchecking Published in the Options Panel of the Blog Post
Editor. Then save the Post.

Uncategorized

Published

Allow Comments

c. Published: These are posts that are live and can be seen by the public.

You Publish a post by checking Published in the Options Panel of the Blog Post
Editor. Then save the Post.

Uncategorized

v Published

Allow Comments

Search by Title or Tag

Search

If you know the title of the post you are looking for or you are looking for posts with a specific
tag just type it into the input field in the Search Panel and click the Search button. This field is on
the far right column of the Search Panel.

Antilles Blog: The Basics: Posts 13



Managing Tags
What are tags?

Tags are one of two ways to organize a blog (the other being categories). In comparison to a
category, a tag is more specific and addresses items discussed in the blog post and aids in
searches to find content. A tag is usually only one or two words and reflects the keywords in a
post. Pro tip — Avoid using tag names that are the same as category names.

Step-by-Step: Add a Tag

Note: You can only add tags to a post after the post has been created and saved in the Blog Post
Editor.

1. Create a post and save.

2. Inthe Blog Post Editor, a Tags Panel will appear just below the Multi-Site Panel.

Tags

Add

Mo tags have been created.

3. Enter ataginto the input field.

Tags

Antilles Add

Mo tags have been created.

Antilles Blog: The Basics: Posts 14



4. Click Add.

5. The saved Tag will appear in the Tags Panel.

Tags

Tag
antilles &
developers &

istbuilder &

Step-by-Step: Delete a Tag
1. Find the tag in the Tags Panel.
2. Click on the trash can icon next to the tag.
Tags
Tag
coats @

patterns @

tote bags @

)

Antilles Blog: The Basics: Posts
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Managing Existing Posts

Step-by-Step: Edit a Post

1. Go tothe Blog Admin.

2. Inthe Blog Posts Panel, find the post that needs to be edited and click Edit.

itus

aft i Delete

3. Edit your post however you wish.

4. Save post.

| Save Post & |

U

Antilles Blog: The Basics: Posts
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Step-by-Step: Delete a Post

1. Go tothe Blog Admin.

2. Inthe Blog Post Panel find the post that needs to be deleted.

3. Click Delete.
@ cdit
=g AACAr = Nelata

Antilles Blog: The Basics: Posts
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Adding Plugins

What are Plugins?

Plugins allow you to insert other module content or data into the post. This includes lists,
forms, and any other custom modules that may have been added to your site.

You may add as many plugins as you need.
Step-by-Step: Add a Plugin

1. Inthe Blog Post Editor go to the Details section and click where you want
to add your Plugin in the editor.

Details
Edit~ Insert- View- Format- Table~ Tools
« Paragraph B 7 U E=E=E - &

BB T B W < &

66 bl &P

This is a test post.

2. Next click on the Plugin button. It has a icon that looks like a plug.

Details
Edit I%I’WSEH View Format Table Tools
Paragraph B 7 U EE=E=EE = i= E E 66 M &£

BT EH & o &

This is & test post.

Antilles Blog: The Basics: Posts
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3. A popup will appear. Here is where you select the Plugin you want to add.
Select the Plugin from the select menu.

Plugin Manager X

Manage Plugin M

Select A Plugin - Sit

Select A Plugin -
Blog - All Posts

Blog - Post

Blog - Recent Posts

Calculators Tz
ClickDirmensions

e Custom UserCentrol

Data Template

Events

Events - Details

Form Builder

List Builder - List

Locations

Locations - Detall

News

News - Detail

Photo Album

Photo Gallery s

Popup

Rates -

4. Complete any Plugin Settings that are available. Some may not have
additional settings, others may have several.
5. When finished with the Plugin Settings, click Plugin Check.

Plugin Manager X

Events - “1»

w0

Events Settings

Category

All Categories - 1
Display Mode
| Grid View -

Plugin Check

Insert | Close

Antilles Blog: The Basics: Posts
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6. Once the Plugin is validated, the button will turn green.

Plugin Manager

Events

Events Settings N

Category

General Events

Display Mode
Grid View

Plugin Validated

7. Click Insert

Plugin Manager
Events
Events Settings

Category

Ceneral Events

Display Mode
Grid View

Plugin validated

Antilles Blog: The Basics: Posts

Insert || Close

!ns@t Close

20



8. Your plugin should look like this:

Details

Edit Insert View Format Table Tools

4 Paragraph B J UYUEE=EEE-E-EE 6 @ L
H- T - o &

This is a test post.

£ Plugin:/iviews/events/Events.ascx CategorylD=3;DisplayMode=1;

9. Add the rest of your content and click Save Post when complete.

| Save Post @ ‘

.

Note: For Plugins with additional settings, if the settings are required (marked
with an *), you must complete the settings. If you do a Plugin Check before
completing those settings, you will see a warning that looks like the screenshot
below. No worries. Just fill out the settings and do another Plugin Check.

Plugin Manager

XIT
» Gallery is a required field 3

Manage Plugin

Photo Gallery

Gallery Settings

Gallery*

Select Gallery

Plugin Check

Insert || Close

Antilles Blog: The Basics: Posts 21



Categories

Categories are a way of organizing blog posts (along with tags). These help readers
find the information they want. Categories are topics addressed in the blog. They are
general and broad in scope. The category title should be descriptive and can be
several words long.

Accessing Categories Admin

There are a couple ways to access the Blog Categories Admin. The first is through the
Blog Admin. The second way (the fastest way) is through the Sidebar Menu. Click on
Categories to go to the Blog Categories Admin.

1. Inthe Blog Admin click on Categories (the Orange Button).

I ) )

2. Click on Blog in the Sidebar Menu to reveal the sub-list of functionalities
within the Blog Module. Click on Categories.

B|Cu;_1
All Posts

Comments

Settings h

Company Directory

Form Builder

Antilles Blog: The Basics: Categories
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Blog Categories Admin Overview

& Blog Cateqories
T —

Category

Best Practices

e e 0 0 00

This is where you will get access to all the tools to add and manage blog categories.
a. Settings: Basic settings for blog pages.
b. Comments: Access comments submitted by readers here. Approve or delete comments.
c. Blog Posts: This will take you back to the Blog Admin.
d. Add New Category
e. Categories Panel: This is the list of all blog posts — published and drafts.
a. Category: This the name of the category.
b. Edit: Click to edit the category.

c. Delete: Click to delete the category.

Antilles Blog: The Basics: Categories 23



Add A New Category

Step-by-Step: Add a New Category

1. Inthe Blog Categories Admin click on Add New Category.

Settings £} m Blog Posts I [ Add NewCategory-l-]

@ Edit @ Delete

- =

2. Inthe Category Details Panel, type in the category name.

Category Details

Category Name

‘ type in categony

s

3. Save category.

| Save Category @

)

Antilles Blog: The Basics: Categories
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Managing Existing Categories

Step-by-Step: Edit a Category

1. Inthe Blog Categories Admin, find the category you want to edit in the Categories Panel.

Category
Bt Pract Gean B ovle
Documentatio n b BFdt @ Oeleta
How Orsn & oo
Brodisct Anncuncemmy Ofds @
T Qean &
2. Click on Edit.

@ Edit @ Delete
@E-:u: i Delete
Edit @ Delets
3. Inthe Category Details Panel, make your changes.

Category Details

Category Name

s

4. Click Save.

‘ Editing

[ Save Category @ J

<
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Step-by-Step: Delete a Category

1. Inthe Blog Categories Admin, find the category you want to delete in the Categories
Panel.

B Gean B ovle
Documentation h OFdn @ Dele
How T Qo &
Frodisct Ar o Ofds @
s Qean &
2. Click Delete.

Antilles Blog: The Basics: Categories



Comments

Comments are a way for your readers to interact with the content posted in your blog. This is a
great way to exchange ideas, thoughts, opinions and develop a relationship with your readers.
In addition, blog comments help with attracting traffic to the blog.

Allow Comments

Allowing Readers to Comment

By default, new pages have the comments turned off. To allow your readers to
comment on the post, in the Blog Post Editor check the Allow Comments box in the
Options Panel.

Options
Category
Uncategorized
Published

Allowy Comments

Allowing comments is on a post-by-post basis. You may want to allow readers to comment on
one post but not on another.

Antilles Blog: The Basics: Comments 27



Accessing Comments

When a reader comments on a post, the comment will not be posted right away. The comment
will have to be approved for it to appear on the post.

You may review and manage all comments in the Blog Comments Admin. There are a
couple ways to access the Blog Comments Admin. The first was is through the Blog
Admin. The second way (the fastest way) is through the Sidebar Menu. Click on
Comments to go to the Blog Comments Admin.

1. Inthe Blog Admin click on Comments (the Green Button).

(oo | a8 | o | scsvenons

2. Click on Blog in the Sidebar Menu to reveal the sub-list of functionalities
within the Blog Module. Click on Comments.

E Blo g

All Posts

Categories

Settings

Company Directory

Form Builder
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Blog Comments Admin Overview

® 5l0g Comments Covirro | ompor# | o

Search
All Comments v
Blog Comments
Date Name Comment Blog Post
5/7/2018  Blinky I'm a ghost and like to chase a yellow disk that eats pellets. Travel to o View @ Approve i Delete
Iceland
4/9/2018  Derek Kouch Happy Birthday! Travel to o View Approved @@ Delete
Iceland
4£/4/2018  Sally Ride Lorem ipsum doler sit amet, consectetur adipiscing elit, sed do eiusmed tempor incididunt ut Travel to o View Approved & Delete
labore ... Iceland
4/4/2018 Rebecca hi Travel to o View Approved fi Delete
Eilering Iceland

This is where you will manage the comments that have been submitted to your blog. This is where you
may view comments, approve or delete comments. You may also search all comments or just pending
comments.

Q

Settings: Basic settings for blog pages.

b. Categories: Add, edit and delete categories.

c. Blog Posts: This will take you back to the Blog Admin.

d. Search Panel: Choose the view All Comments or comments that are Pending Approval.
e. Blog Comments Panel: This is the list of blog comments — submitted and approved.

a. Date: When the comment was submitted.

b. Name: Name of the person that submitted the comment.

c. Comment: A snippet of the comment. If it’s a long comment you will have to click
View to see the entire comment.

Antilles Blog: The Basics: Comments 29



d. Blog Post: The Title of the post the comment was submitted to.
e. View: Click to view the entire comment.

f. Approve/Approved: When the comment is submitted this will read as Approve.
Once the comment is Approved the text will read as Approved.

g. Delete: Remove the comment so it will not be published.

Antilles Blog: The Basics: Comments
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Managing Comments
Step-by-Step: View a Comment

1. Click View in the Blog Comments Admin.

Blog Post

Travel to lceland @u— Q@ Approve M@ Delets

Travel tolceland <o View Approved @ Delete

2. You should see a screen that looks like this. It will show the entire Comment in the
Comment Details Panel, the post in the Blog Post Panel, and the status in the
Comment Status Panel.

Vie&f Comment

Comment Details Blog Post Comment Status

Blinky 57008
I'm a ghost and liie 1o chase a yellow disk O &40 AM

that 2ats pellets

3. Click either Delete to remove post or Close to return to the Blog Comments Admin.

Antilles Blog: The Basics: Comments



Step-by-Step: Approve a Comment

1. Select Pending Approval from the Search Panel in the Blog Comments Admin to just
see the comments that need attention.

Search

Pending Approval

Pending Approval
All Comments s

Blog Comments

Date Name Comment

2. You should just see a list of all the Comments that are pending approval.

Search

Pending Approval v |

Blog Comments

Date Name Comment Blog Post

Shf0E Blinky I'm & ghost and like to chase a yellow disk that eats peliets. Travel o lceland o View @ Aporove i Delete

3. Once you find the comment to approve just click Approve.

o \iew %jﬁ.p;:-rowe i Delete
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4. You should see a green notification at the top of the page once the comment is
approved.

Comment by Blinky has been approved.

5. Toreturn to all the blog comments, in the Search Panel select All Comments.

Search

All Comments v

Pending Approval
All Comments

Blog Comments

Step-by-Step: Delete a Comment

If you find that there is a comment that seems spammy, or is abusive, etc., you may easily
delete the comment.

1. Select Pending Approval from the Search Panel in the Blog Comments Admin to only see
the comments that need attention.

Search

Pending Approval

Pending Approval
All Comments s

Blog Comments

Date Name Comment
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2. You should only see a list of all the comments that are pending approval.

Search

Pending Approval

Dats MNama Commant Blag Post

S0 Mr Angry Person Boo! Hiss! | don't like you. Travel te lceland oView @ Approve # Delete

3. Once you find the comment to delete, click Delete.

< View @ Approve %De':te

4. You should see a blue notification at the top of the page once the comment is deleted.

Comment has been removed
L

5. To return to all the Blog Comments, in the Search Panel select All Comments.

Search

All Comments v

Pending Approval
All Comments

Blog Comments
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Settings

There are only a couple settings for your blog and once they are set, you probably don’t
have to mess with them again.

Accessing Settings

There are a couple ways for accessing Settings for your blog.

1. Inthe Blog Admin click on Settings (the Black Button).

I 0 )

2. Click on Blog in the Sidebar Menu to reveal the sub-list of functionalities
within the Blog Module. Click on Settings.
Blog
All Posts
Comments

Categories

¥

Dynamic Data Templ

Antilles Blog: The Basics: Settings
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Blog Settings Admin Overview

& 8log settings 3 (o d | o | oo

Blog (List) Page Blog Details (Post) Page

a. Categories: Add, edit and delete categories.

b. Comments: Access comments submitted by readers here. Approve or delete
comments.

c. Blog Posts: This will take you back to the Blog Admin.

d. Settings Panel: This is the list of blog comments — submitted and approved.
a. Blog (List) Page: Settings for the List Page.
b. Blog Details (Post) Page: Settings for the Post Page.

c. Save: Save Settings.
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Managing Settings

Blog (List) Page Settings

You are going to be choosing which page the Blog (List) Page is going to sit on. Typically, one

will create a page called Blog and that is where the Blog (List) Page will be located.

The Blog (List) Page is the page that shows a list of all the blog posts. This will usually include
the Title, the author, date, a blurb, sometimes an image, and a link to the Blog Details (Post)

Page (sometimes this link will be the Title).

For an example see the Antilles Blog List Page: https://www.getantilles.com/blog

Step-By-Step: Blog (List) Page Settings

1. Go to the Blog Settings Admin.

2. In the Settings Panel go to the select dropdown menu labeled Blog (List) Page
and click to show all the options.

Blog (List) Page

‘ Alag N |
L

3. Select the page you want the list of blog posts to sit. In this case I’'m choosing
Blog.

Blog (List) Page

Blog

Select a Page -
Home

Home > An Agile Approach to web Development

Home = Adaptable Pricing Models

Home = The Difference is in the Features

features

How It Works

Pricing

About Us

About Us = 20 Years Strong

About Us = We Built this City on Rock and Roll

About Us = This One's For You

Blog

Blog = Pd

Blog = Blog Test

Contact

Search

404

Error

Kitchen Sink -

Antilles Blog: The Basics: Settings
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4. Click Save.

| Save £} |

O

Blog Details (Post) Page Settings

You are going to be choosing which page the Blog Details (Post) Page is going to sit on.
Typically, one will create a page called Post (usually created as a subpage of Blog) and that is
where the Blog Details (Post) Page will be located.

The Blog Details (Post) Page is a template for the page since each post will be a dynamically
created page but all will have the same layout. This is where the entire Blog Post lives.

For an example here is a post from the Antilles Blog:

https://www.getantilles.com/Blog/Posts/31/Product-Announcement/2018/3/LRS-Antilles-
Content-Manager-1160-Release/blog-post/

Step-by-Step: Blog Details (Post) Page Settings

1. Go to the Blog Settings Admin.

2. In the Settings Panel go to the select dropdown menu labeled Blog Details (Post)
Page and click to show all the options.

Blog Details (Post) Page

Blog = Post v

s
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3. Select the Page you want the Details (Post) Page to sit. In this case I'm choosing
Blog > Post (Blog is the parent page — the list page. Post is its child.)

Blog Details (Post) Page

Blog = Post

Select a Page -
Home
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4. Click Save.
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